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A. Fax Server Connection Diagram 

 
B. IP Address and system time setting 

 

1. Fax Server Front Panel 

 

 

a) tǊŜǎǎάέōǳǘǘƻƴΣ ǘƘŜƴ Lt !ŘŘǊŜǎǎм ǿƛƭƭ ŀǇǇŜŀǊ ƻƴ [/5 
b) Check Subnet Mask1,IP Address2,Subnet Mask2,IP Address3,Subnet Mask3,Router 

!ŘŘǊŜǎǎΣ 5b{ !ŘŘǊŜǎǎ ΣŘŀǘŜ ŀƴŘ ǘƛƳŜ ōȅ ǇǊŜǎǎƛƴƎ ǘƘŜάέŀƴŘάέōǳǘǘƻƴ  
c) tǊŜǎǎάέŀƎŀƛƴ ǿƘƛƭŜ ȅƻǳ ƴŜŜŘ ǘƻ ƳƻŘƛŦȅ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƳŜƴǳΣ ǘƘŜƴ ƭƻƎƛƴ ǘƘŜ 

setting model, LCD will place the position by glittery cursor. Place the cursor position by 

ǇǊŜǎǎƛƴƎ άέŀƴŘάέ ǘƻ Ǉƻƛƴǘ ǘƘŜ Řŀǘŀ ƴŜŜŘǎ ŎƘŀƴƎŜΤ tǊŜǎǎάέ ǘƻ ǳǇŘŀǘŜ ǘƘŜ ǇƻƛƴǘŜŘ 
data 

d) PrŜǎǎάƴέǘƻ ǊŜǘǳǊƴ ǘƘŜ ŘƛǎǇƭŀȅ ƳƻŘŜƭ ŀŦǘŜǊ ǘƘŜ ǇŀǊŀƳŜǘŜǊ ǎŜǘΣ ŀƴŘ ǘƘŜ ŎƘŀƴƎŜ ǿƛƭƭ ōŜ 
saved temporarily by system automatically. The updated information will be 
ƳŀǊƪάϝέŀƴŘ ŘƛǎǇƭŀȅŜŘ ƻƴ ǘƘŜ ǘƻǇ ǊƛƎƘǘ ŎƻǊƴŜǊ ƻŦ [/5 ǘƻ ƴƻǘƛŦȅ ǳǎŜǊǎ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ǎǘƛƭƭ 
not be stored into fax server 

e) Repeat step2, 3, 4 until all data you need to change is set 

tǊŜǎǎ άέ ŀƴŘάέ ǘƛƭƭ ά{ŀǾŜ /ƘŀƴƎŜέ ƻǊ ά5ƛǎŎŀǊŘ /ƘŀƴƎŜέ ŀǇǇŜŀǊǎ ƻƴ [/5Φ LŦ ȅƻǳ ƴŜŜŘ ǘƻ 

store tƘŜ ǎŜǘǘƛƴƎ ŘŀǘŀΣ ǇǊŜǎǎάέ ǿƘƛƭŜ ά{ŀǾŜ /ƘŀƴƎŜέ ŀǇǇŜŀǊǎ ƻƴ [/5Σ ǘƘŜƴ ƛǘ ǿƛƭƭ ŎƭǳŜ ǘƻ 
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ά{ŀǾŜ CƘŀƴƎŜΚ ¸ŜǎέΣ ǇǊŜǎǎ άέ ǘƻ ǎǘƻǊŜ ȅƻǳǊ ǎŜǘǘƛƴƎΣ ŀƭǎƻ ȅƻǳ Ŏŀƴ ǇǊŜǎǎ άέǘƻ ǎǿƛǘŎƘ ǘƻ 

ά{ŀǾŜ  /ƘŀƴƎŜΚ bƻέΣ ǇǊŜǎǎ ά έ to return the status of step4 without any saving. If you 

want to ignore tƘŜ ƳƻŘƛŦƛŎŀǘƛƻƴΣ ǇǊŜǎǎάέ ǘƻ ƭƻƎƛƴ ǘƘŜ ǎŜǘ ƳƻŘŜƭ ǿƘƛƭŜ ά5ƛǎŎŀǊŘ /ƘŀƴƎŜέ 

ŀǇǇŜŀǊǎ ƻƴ [/5Σ [/5 ǎƘƻǿǎ ά5ƛǎŎŀǊŘ /ƘŀƴƎŜΚ bƻΣ ǇǊŜǎǎάέ ǘƻ ƎƛǾŜ ǳǇ ȅƻǳǊ ŎǳǊǊŜƴǘ 

setting, and back to tƘŜ ǎǘŀǘǳǎ ƻŦ ǎǘŜǇпΤ ŀƭǎƻ ȅƻǳ Ŏŀƴ ǇǊŜǎǎάέ ǘƻ ǎǿƛǘŎƘ ǘƻ ά5ƛǎŎŀǊŘ 

/ƘŀƴƎŜΚ ¸ŜǎέΣ ǇǊŜǎǎάέ ǘƻ ƛƎƴƻǊŜ ŀƭƭ ŎƘŀƴƎŜǎ ŀƴŘ ōŀŎƪ ǘƻ ǘƘŜ ǎǘŀǘǳǎ ōŜŦƻǊŜ ǎȅǎǘŜƳ 

changed 

 

Reboot the fax server to active the modified IP 

 

Names of parts Description 

LCD Display Display system time, IP, and other information 

         {Ŝǘ ŦŀȄ ǎŜǊǾŜǊΩǎ Lt ŀŘŘǊŜǎǎ Σ ŘŀǘŜΣ ǘƛƳŜ 

 Manual fax receive Button for FAX1 only 

System 

Indicator 

PWR Fax server main power indicator lights on while 

connects to power supply 

LINK/ACT Light up while connects to network. Blinking when 

network data transmits 

100M Light up during Ethernet 100M. Blinking during 

Ethernet 10M  

Line 

Indicator 

RD Light up while modem is ready  

RX Blinking while receive data 

TX Blinking while transmit data 

AA Blinking while ringing 

OH Lights on while the line is in use 

 

 

2. Fax Server Back Panel 

 

Network Fax Server 1 Port Back Panel: 
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Network Fax Server 2 Port Back Panel: 

 
 

Network Fax Server 4 Port Back Panel: 

 

 

 

Interface Name Description 

DC 12V DC 12V power adapter 

Reset Restore the factory setting 

LAN RJ-45 standard network interface. Connect to LAN equipment 

Console Standard RS-232 serial interface 

Phone RJ-11 standard telephone line interface. Connect telephone or 

fax machine 

Line RJ-11 standard telephone line interface. Connect telecom line 

 
This port is used to connect with ground wire and lighting 

protection 
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1. Login Fax Server 

Open internet explorer, input IP address of Fax Server in the address fence. The default IP 

address: 192.168.1.200 

 
9ƴǘŜǊ ȅƻǳǊ ǳǎŜǊ ƴŀƳŜ ŀƴŘ ǇŀǎǎǿƻǊŘ ƛƴ ǘƘŜ ƭƻƎƛƴ ōƻȄ ΣǘƘŜƴ ŎƭƛŎƪ άƭƻƎƛƴέΦ Lǘ ǿƛƭƭ ŘƛǎǇƭŀȅ ŘƛŦŦŜǊŜƴǘ 

ƛƴǘŜǊŦŀŎŜ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ŘƛŦŦŜǊŜƴǘ ǳǎŜǊΩǎ ǊƛƎƘǘǎΦ 

 

System default 

users 

Default password Competence 

admin 123456 System 

administrators 

user 123456 Default user 

 

Line Status: 

 

Display the current status 
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2. Main menu 

After login, the screen will show the following page 

 

 

The menu item details  

Menu Description 

Send FAX Send Fax, Fax Broadcast, Intranet File Forward 

Fax Folders 

InBox (store the sent and received private or public faxes),  

OutBox (show the sending fax and fax queue events), 

SentBox (store your sent fax information). 

Phone books Private Phone Book, Public Phone Bookfor all inner fax server users 

Management User Management, Department Management 

My Setting 
Send Preferences (the default setting for send option), My Account (user 

can modify personal setting) 

Server Setting Network, Line, Voice, Backup, Delete Rules, Time, Language 

Log 

Fax Queue (list sending and queuing tasks on server), 

Sent (list sent record), 

Received (list received record), 

Distribution (list distribution record) 

Transmit (list intranet file forward record. 

Tools 
Server Status, Ping Test, SMTP Test, Files Delete, Parameters Backup, 

Update, Factory Restore, Reboot 

Download Alternatiff , explorer plug-in download, Print Drivers 

Logout Logout system 
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3. Send FAX 

 

a) Format Conversion 

We need to convert the document into tiff format before sending fax. Open the document which 

you are ready to send, then choose "File" --->"Print" --->"Web Printer" (see printer installation in 

"Download "-----Ϧ ²Ŝō tǊƛƴǘŜǊ 5ƻǿƴƭƻŀŘϦύΦ 5ƻŎǳƳŜƴǘ ǿƛƭƭ ōŜ ǎŀǾŜŘ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ƛƴ άC:\ tiffέ 

folderΦ ¢ƘŜ ƴŜǿ ŦƛƭŜ ƴŀƳŜҐάold file name+ ƳƻƴǘƘ Ҍ ŘŀǘŜ Ҍ ǘƛƳŜ Ҍ ƳƛƴǳǘŜΦǘƛŦέ 

 

b) Send FAX 
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The menu item details: 

 

Menu Description 

File1 Click Browse option to select 

the send file(Tiff & pdf) 

 

send max. 3 files at 

the same time File2 Click Browse option to select 

the send file(Tiff & pdf) 

File3 Click Browse option to select 

the send file(Tiff & pdf) 

Sender {ŜƴŘŜǊΩǎ ŎƻƳǇŀƴȅ ƴŀƳŜ ŀƴŘ ǎŜƴŘŜǊΩǎ ƴŀƳŜ 

Receiver wŜŎƛǇƛŜƴǘΩǎ ŎƻƳǇŀƴȅ ƴŀƳŜ ŀƴŘ ǊŜŎŜƛǾŜǊΩǎ ƴŀƳŜ 

Number Recipient fax number 

Phone 

Books 

Select recipient in the list 

Prefix Select the IP prefix or telephone card 

Dials The retry times of this fax 

Redial 

interveni

ng 

Redial interval time  

Validity The validation time of this fax 

Priority FAX Priority Optional : 

High Normal  Low 

Resolutio

n 

FAX Resolution Optional: 

Normal Fine Supe

rFine 

Line Select fax line 

Use Cover Enable fax cover pages 

Schedule Delay fax send time to the specified time 
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c) Fax Broadcast 

 

The menu item details: 

 

Menu Description 

File1 Click Browse option to select the 

send file(TIFF only) Send Max. 2 files at 

the same time File2 Click Browse option to select the 

send file(TIFF only) 

Sender {ŜƴŘŜǊΩǎ ŎƻƳǇŀƴȅ ƴŀƳŜ ŀƴŘ ǎŜƴŘŜǊΩǎ ƴŀƳŜ 

Receivers It will appear at the tagline 

Phone 

Books 

Select recipient in the list                         Submit Max.500 faxes under 

this model 

Prefix Select the IP prefix or telephone card 

Dials The retry times of this fax 

Validity(H) The validation time of this fax 

Priority FAX Priority. 
Optional : High Normal  Low 

Resolution FAX resolution 
Optional: Normal Fine SuperFine 

Line Select fax line 

Schedule Delay fax send time at a specified time 

Standard Change submitting model Submit Max.1000 faxes 

under this model 

Manual Add one record each time 

AddGroup Add the current group into fax broadcast group 


